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Tring Park Associates  
The aim of Tring Park Associates (TPA) is to offer a range of performing arts classes to young 
people aged 3–19 delivering high quality teaching and posiBve and developmental learning 
outcomes, along with classes for adults who enjoy dance and performing arts. We aim to 
nurture and develop individual talents, making a posiBve difference to all pupils. 
 
We are commiHed to providing an excellent standard of teaching, providing experienced, 
qualified teachers within excellent faciliBes and resources. 
 
We aim to develop our pupils so they may understand and appreciate the world of dance 
and performing arts as well as insBlling technical and arBsBc skill, gaining confidence and 
achieving their full potenBal. We nurture creaBvity and aim for excellence at all Bmes. Tring 
Park Associates is dedicated to the provision of a challenging and diverse learning 
experience within a supporBve environment.  
 
This Tring Park Associates Handbook explains what to expect from TPA and what TPA expects 
in return. 
 
What you can expect from TPA: 

• Details of the teaching and learning faciliBes available to you, 
• Details of the costs of classes, examinaBons and performances, 
• Advice and guidance on the choice of classes available to you, 
• A class schedule which you can access online, 
• The handbook also includes informaBon about class venues, staff and uniform 

requirements as well as policies and procedures associated with TPA. 
 
TPA hopes and expects that parBcipants will, in turn, behave responsibly and thoughNully, 
making a posiBve contribuBon to TPA and its standing in the wider community. TPA is 
underpinned by the same set of core values as Tring Park School for Performing Arts 
‘Inspiring Excellence, CreaBvity & Resilience in a nurturing community’ and also aims to 
create an environment of ‘InspiraBon, Support, Joy & Commitment.’ 
 
TPA expecta5ons: 

1. Work hard, are punctual and organised, 
2. Show commitment to classes, exam coaching and rehearsals, 
3. Are polite and respect everyone involved in TPA, 
4. Adhere to the rules and policies of TPA. 

 
Where possible TPA adheres to and is governed by the principles, ethos and policies of Tring 
Park School for the Performing Arts and as such to follow is a list of published policies that 
guide TPA. All the policies listed below can be found at: hHps://www.tringpark.com/policies-
reports/  
 
TPA classes take place at Tring Park School for the Performing Arts:  
Tring Park School for the Performing Arts 
Mansion Drive, 

https://www.tringpark.com/policies-reports/
https://www.tringpark.com/policies-reports/
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Tring, 
Her:ordshire, 
HP23 5LX. 
 
Tring Park Associates provides classes in Dance, AcBng & Singing. The current Bmetable is 
sent out to all parents and accessible via our website. Please note that it is subject to change 
on a termly basis depending on exam entries. Classes that become unviable due to class 
sizes will either be cancelled, or addiBonal classes provided. 
 
Parking 
Parking is available in the Lower Lizzies Car Park, which is signposted as you approach the 
school gates, on the right. Access to the carpark requires a pin code which is issued to TPA 
Parents and Guardians. Please note that the Disabled Bay in the Clockhouse area is for Blue 
Badge holders only. If parking is not available there are several public car parks nearby, the 
nearest being the Forge Car Park, diagonally opposite to Mansion Drive: 
www.dacorum.gov.uk/home/community-living/parking-and-travel/our-car-parks/car-park-
charges  
 
Tring Park School Grounds 
Parents and relaBves of TPA pupils are welcome to remain on site whilst classes are taking 
place. However, in order to safeguard both the TPA community and Tring Park School 
students, only the Hub and internal areas at Park Studios are permiHed waiBng areas. 
Entering other internal areas or dog-walking/walking in the external grounds is also not 
permiHed. These rulings are in place for the safety of all and your cooperaBon is 
appreciated.  
 
Wai5ng between classes  
Please note that whilst we provide front of house staff on a Saturday, leaving your child 
unaccompanied whilst they wait between classes has to be a decision that you make. We 
cannot take responsibility for any child leb unaccompanied but will of course act accordingly 
should an emergency arise. We hold emergency contact numbers for all parents. 
 
All pupils must sign in at the front desk in Park Studios on arrival and sign out on departure. 
Any waiBng parents must also register with the front desk. During weekday evenings 
teachers will register pupils. 
 
Classes 
Dance and Performing Arts classes cater for children aged 3-19 years and there are several 
adult classes available.  
 
If a pupil wishes to change classes, this may be done, with permission from TPA, on the first 
day of any half term. Permission will only be given if there is space in the class and if TPA 
deems the swap appropriate to current grades and ages. 
 

http://www.dacorum.gov.uk/home/community-living/parking-and-travel/our-car-parks/car-park-charges
http://www.dacorum.gov.uk/home/community-living/parking-and-travel/our-car-parks/car-park-charges
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AAendance and punctuality 
AHendance is monitored as we believe consistent aHendance leads to a strong work ethic 
and the best teaching and learning outcomes. Poor aHendance may affect entry for 
examinaBons and parBcipaBon in TPA shows. In the event of unavoidable absence please 
inform us via the email - TringParkAssociates@tringpark.com  
 
News & Communica5on 
All relevant informaBon will be sent using the email address(es) you registered on the online 
plaNorm. You can access the parent portal to update any changes to contact informaBon and 
it is essenBal you do so. 
 
There is a noBce board in the Park Studios dedicated to TPA and any relevant urgent news 
will be posted there and emailed to all parents as detailed above. 
 
Observing Classes 
Watching weeks are arranged regularly and classes, excluding rehearsals, are scheduled as 
watching classes.  
 
Personal Property  
Please make sure that all dance clothing and shoes are named and any other clothing items 
where possible – this will assist us with locaBng anything leb behind. 
 
Please do not bring valuable items to TPA. TPA will not accept responsibility for replacement 
of lost or damaged arBcles.  
 
Lost Property 
We will collect TPA lost property and it will be held at the front desk on a Saturday and we 
will keep it for half a term. Aber this Bme, it will either be donated to the pre-loved stock if 
appropriate, or to a local charity shop. 
 
Required Informa5on 
It is vital that parents and/or pupils inform TPA and if a pupil has any special needs. This 
could include SEN, a mental or physical impairment or disability, allergy or illness which may 
require acBon, awareness or aHenBon. Please be aware that we are a nut free school. Do 
not bring any food that contains nuts on site.  
 
First Aid 
Tamara Lim is equipped to administer basic First Aid and all staff will endeavour to assist 
professionally with any medical emergency that arises.  
 
Fire Procedures 
In the case of a fire alert, all pupils, parents, and staff must leave the building immediately 
and assemble on the grass outside Park Studios unless otherwise directed. The teachers are 
responsible only for the evacuaBon of their pupils within each class. No pupils are allowed to 
leave the meeBng point unBl the all-clear has been given. Parents should follow and join 
pupils if in aHendance. This applies on weekday evenings and on Saturdays. 

mailto:TringParkAssociates@tringpark.com
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Uniform & Dress Code 
All pupils are expected to arrive for class promptly and be neatly dressed. Uniform is a 
requirement and is detailed in our uniform list. For all dance classes, hair must be neatly 
groomed. 
 
Pre-Loved Uniform 
A pre-loved uniform scheme runs at TPA. Please email via 
TringParkAssociates@tringpark.com with any request and we will inform you if we have the 
item in stock. All pre-loved items are £4 apart from waist elasBcs which are £0.50. New 
items will be sold at a lower price than can be found online. 
 
We also stock TPA merchandise. Please see the TPA uniform pages for further informaBon. 
 
Dance Examina5ons  
RAD ballet and ISTD modern and tap examinaBons are taken throughout the academic year, 
at the end of the school term. Entry for examinaBons is at the discreBon of the relevant 
teaching staff. 
 
Pupils will be assessed by the teachers at the start of the term and will only be entered for 
an examinaBon once they have demonstrated the potenBal to reach the required technical 
and performance levels and the required knowledge of the syllabus. Dance exams take place 
at Tring Park School. These exams may occur during school hours as it is not always possible 
to arrange examinaBons at the weekend or in the holidays due to studio availability. 
 
Performances 
TPA pupils have the opportunity to perform in the School’s Markova Theatre on a regular 
basis. Performances alternate between older and younger pupils. Some pupils may appear in 
both the older and younger shows, depending on their grades and classes. 
 
All pupils are invited to be in the performance and parents and family can purchase Bckets 
for any of the performances. 
 
During rehearsal and performance Bmes it is extremely important that pupils aHend 
regularly. Times and dates will be posted online and on the TPA noBce board well in 
advance.  
 
Coaching 
Private coaching is available. It is dependent on staff availability and space. If you are 
interested in addiBonal coaching, please contact TringParkAssociates@tringpark.com for 
more detail and current charges. Teachers are not permiHed to recommend private coaching 
for exams; however, parents are free to approach teachers if they wish to pay for addiBonal 
coaching.  

mailto:TringParkAssociates@tringpark.com
mailto:TringParkAssociates@tringpark.com
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Filming & Photography 
In accordance with our child protecBon policy and to comply with the Data ProtecBon Act 
1998 and the General Data ProtecBon RegulaBon we will not permit photographs, video or 
other images of young people to be taken without the consent of the parents/carers and the 
child.  
 
Tring Park Associates will take all steps to ensure these images are used solely for the 
purposes they are intended. If you become aware that these images are being used 
inappropriately you should inform us immediately.  
 
You have the right to withdraw consent at any Bme. To do this please contact Tring Park 
Associates on TringParkAssociates@tringpark.com  
 
Due to school-wide Safeguarding measures, Tring Park Associates have limited scope within 
offering photo opportuniBes to parents, friends and family members. 
 
We therefore permit that individual or group photographs may be taken at the end of 
watching week classes only. Filming is strictly prohibited at all Bmes. Where possible, TPA 
will arrange for professional photography and filming of their shows. 
 
The following will help to ensure that all necessary steps are taken to protect children and 
young people from the inappropriate use of their images in resources and media 
publicaBons, on the internet and elsewhere. The guidance applies whether images* are 
taken using cameras, mobile phones or any other equipment and we ask that you pay strict 
aHenBon to these guidelines. 
 
* Where images are men-oned in this document, this should be read to include s-ll, video 
and electronic images. 
 
Personal photographs taken by parents, friends and family members 
(aber watching week only) 

• Please always ask permission when taking photos of your children’s friends. Parents 
should be asked in all instances. This ensures that they are aware of the way the 
image is to be used and gives them the right to refuse should they wish to, 

• If naming a child or group of children in an image, use only their first names, this will 
reduce the risk of inappropriate, unsolicited aHenBon from people within and 
outside the acBvity, 

• Please avoid the inclusion of other detailed informaBon about individual children, 
• Only use images of children in suitable dress, taken in appropriate surroundings, 
• No photography is permiHed in any changing or toilet area. 

 
Photography and footage taken by TPA 

• The interests and welfare of children taking part is paramount, 
• Children and their parents/carers must provide wriHen consent for their images to be 

taken and used, 

mailto:TringParkAssociates@tringpark.com
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• Images taken professionally will only be used for the Tring Park School for the 
Performing Arts website, TPA adverBsements, brochures, social media or other 
markeBng associated directly with TPA and Tring Park School for the Performing Arts, 

• Images being used in any press or media will require individual, cases by case 
consent from children and their parents/carers, 

• Where possible we will not include the name of a child whose image is being used.  

Fee Structure and Payment Terms 
The current class fees can be found on the school website. The payment terms are as 
follows: 

• Invoices are produced each term and are calculated in line with the length of the 
term, 

• Invoices are payable by the payment date shown on the invoice, 
• You will receive a reminder on the day aber the due date, 
• Invoices remaining unpaid aber the reminder will incur a late payment fee of £10, 
• Invoices remaining unpaid by the day before the TPA term starts will result in 

exclusion from TPA, 
• Please be aware that the exam fees have to be paid in advance of the sessions, 
• Term dates and Bmetables will be sent out as soon as they are ready for the 

forthcoming term, 
• Refunds are not available for classes missed and intenBon to leave is required in 

wriBng via email, 
• There will be a 5% discount for all families with pupils undertaking 4 or more classes 

per week. This applies across both single pupils at TPA and across siblings, 
• ExaminaBon entry incurs entrance and administraBon fees. You will be informed of 

these charges prior to entry. Entry for examinaBons is at the discreBon of the 
relevant teaching staff, 

• For performances, there will be a hire charge for costumes (currently £15 per 
costume). 

Informed Consent - Liability Waiver 
You must agree to the below on behalf of your child/ren when registering online for classes.  
 
I have submiHed all required informaBon to the best of my knowledge and have not 
withheld informaBon that might be significant or relevant. I have also read this Handbook 
and agree to the Terms and CondiBons therein. 
 
I undertake to advise of any significant changes to me or my child/ren’s health and I 
understand that I have allowed my child/ren to parBcipate in acBvity and use of any relevant 
fitness equipment, and as such assume all responsibility for their parBcipaBon and acBviBes, 
and uBlisaBon of equipment in their acBviBes. 
 
I give my permission for TPA staff to give the immediate necessary authority on my behalf 
for any medical or surgical treatment recommended by competent medical authoriBes 
where it would be contrary to my child/ren’s interest, in the doctor’s medical opinion, for 
any delay to be incurred by seeking personal consent. 
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Liability  
Unless negligent or guilty of some other wrongdoing causing injury, loss or damage, the 
school does not accept responsibility for accidental injury or other loss caused to the Pupil, 
Parents or Guardians for the loss or damage to property. 

Equal OpportuniEes 
We do not accept discriminaBon against anyone on the grounds of age, gender, ability, 
marital status, sexual orientaBon, race, ethnicity or religion. DiscriminaBon shall be taken to 
mean being treated less favourably as defined by the Sex DiscriminaBon Act 1975, Race 
RelaBons Act 1976 and Disability DiscriminaBon Act 1995. 


